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FIND YOUR WAY IN HEIDELBERG


-Working Permits-

Job seekers in Germany
A (temporary) residence permit (Aufenthaltserlaubnis) may be issued for the purpose of employment in Germany under certain conditions. If you wish to work in Germany, be it as an employee or freelancer, make sure you obtain a temporary residence permit which expressly allows you to do so.
	How?

	Before entering Germany:
Visas may be issued before entering Germany for the first time. This is helpful if:

· Prior to moving to Germany, a guarantee for the approval of your residency is required;

· You wish to work immediately upon your arrival in Germany.

Once you have entered Germany, your visa may be converted into a residence permit for the purposes set out in the Immigration Act.

Within Germany:

First you need to register where you live at your local Administration Office (Bürgeramt), where you will receive a copy of your registration. 
Take this document and the following to you local Immigration Office (Ausländerbehörde):
· A passport;
· Certification from an employer showing the nature and duration of employment;
· Certificate of monthly net income (form Arbeitgeberbescheinigung / employer’s certificate);
· Proof of health insurance;
· 1 biometric photograph. 
Important: A residence permit for the purpose of employment can only be issued if a concrete and suitable job offer can be illustrated and accepted by the relevant authorities. The residence permit must be renewed before it expires.  Also, work permits are job dependent, not for employment in general. If you change jobs, you'll need to apply for a new work permit.


FOR FUTHER INFORMATION, PLEASE CHECK OUR FILE FOLDER 
‘NEWCOMER ASSISTANCE SERVICE’ IN THE DAI LIBRARY
	Useful Contacts and Links



	Bürgeramt Mitte

Ausländerbehörde
	Bergheimer Str. 69

69115 Heidelberg

PO Box 10 55 20

69045 Heidelberg
	Tel. 06221 58-47980

Fax 06221 58-49150

Email: buergeramt@heidelberg.de
Homepage www.heidelberg.de
	    Monday & Friday 8-12 h

    Tuesday & Thursday 8-16 h

Wednesday 8-17.30 h

    Servicepoint in room 101

	howtogermany.com
	This online information resource for expatriates in Germany tells you everything you need to know about living and working in Germany as a foreigner.



	germany.usembassy.gov
	Official homepage of the U.S. Embassies in Germany, providing useful information on legal matters.



	germany.info
	Official homepage of the German Missions in the United States, providing useful information about the Federal Republic of Germany.
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